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ACCESS PERMITS IN THE A/GFTC REGION

Permitting of projects in the A/GFTC region follows one of three tracts depending on the location
and desired access of the project. If access is desired from a local roadway the entire permitting
process falls within town purview though the town may consult with state or county officials. If
access is desired onto a county roadway, the applicant must apply to the local municipality for
required local permits and also make application to the county for permission to work in the right of
way. If access is desired onto a state roadway, the applicant must apply to the local municipality for
local development permits and must participate in the State Environmental Quality Review Act
(SEQR) process.

LOCAL ACCESS PERMITS

An individual seeking access to a locally owned street or road needs to conform to regulations and
guidelines in municipal codes and will need to obtain a driveway permit.

Municipal codes often include guidelines and standards related to the location and design of
driveways. These guidelines and regulations are typically incorporated into subdivision regulations

and zoning ordinances. The regulations sometimes include

. . . Municipal subdivision and zonin
specific articles or sections that focus on access ? e

regulations apply to driveways on local,
management. Examples of local access management & PPy 24 ¢

o . . . . county, and state roadways. Applicants
guidelines and requirements are included in Section 4. D) and stale roadiays. Spplica

shonld always review these local

The means used to regulate access at the local level can be documents before making final decisions
placed into three general categories. The first category on the location and design of driveways,
includes municipal regulations with specific language even if their property does not access a
modeled after the sample regulations provided by il arerd]

NYSDOT (also included in Section 4 of this guidebook).

The second general category includes municipal regulations with general language that supports the
overall goals of access management but specific design guidelines or standards are not included. In
the third category, municipal land use codes provide no guidelines or standards on access
management. Regardless, an individual seeking a new access or changes to an existing access should
review municipal codes for any requirements.

For projects that seek access on a local roadway, a driveway work permit is usually required. The
permit form is often quite simple and can be obtained from the municipal highway department. An
example from Queensbury is provided at the end of this section.

COUNTY PERMITTING

The A/GFTC region includes municipalities that are part of three different counties — Saratoga,
Warren and Washington. In general, all counties require right-of-way work permits which are
primarily administrative and trigger some level of review which may include sight distance, drainage
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sufficiency, and impacts on county roads including access management impacts. Access permit
requirements for each county are described below.

Saratoga County

In Saratoga County, no formal access management policy guides permitting although recently the
County has developed a white paper in support of and describing best practices for shared driveways.
These shared driveways are generally meant for residential land uses. Residential developments with
greater than 20 or 25 lots require 2 access points from a public health (i.e. emergency) access
standpoint. Commercial developments generally can have 2 access points onto a county road though
larger developments can negotiate more curb cuts and rely significantly on the work of Professional
Engineers hired by the land developers.

For access to a county road, an application to work in the right of way must be submitted to Saratoga
County (a copy of the application is included as an appendix to this section). In general the County’s
primary concern is maintaining safe access with sufficient sight distances and adequate drainage.
Although Saratoga County has no formal access management policy, concerns will be raised if a
stretch of roadway is being impacted by frequent curb cuts.

The County is responsible for negotiating appropriate access to county roads but municipalities are
responsible for land use permitting. Local access management guidelines or standards will therefore
also apply and must be considered by applicants. Saratoga County recommends obtaining the
driveway work permit before beginning the local development review process.

Warren County

Warren County has two primary guidelines for access to county roadways. The first — The Policy &
Standards for Entrances to County Roads, adopted in 1962 by the County — is still in use for low volume
rural roads. A copy is contained in the appendix to this section.

The second is the NYSDOT Policy and Standards, which was adopted as the county standard by the
Board of Supervisors in 2003 (the resolution is contained in the appendix). The NYSDOT standards
are applied on the more urban County roadways. The NYSDOT standards require applicants to
study the immediate and off-site traffic impacts, including safety and capacity, of the proposed
project. In terms of access management, the document provides standards for driveway spacing,
limits the number of access points generally to one (a second one may be permitted with “sufficient
frontage and extenuating circumstances”), limits median openings on divided highways, and allows
for driveway channelization, as beneficial. In addition, the document states that if a property fronts
both a State highway and another roadway, NYSDOT may require access onto the secondary

roadway only.

Warren County also has a permit to work in their right of way, available as an appendix to this
section.
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Washington County

Washington County has a permit to work in the right of way, also available as an appendix but does
not limit access to county roads except to ensure optimum sight distances.

STATE PERMITS

Access to state roadways is regulated by the SEQR process, requires a Highway Work Permit, and
must satisfy the NYSDOT Policy and Standards for the Design of Entrances to State Highways.

SEQR Process

The SEQR process is designed to coordinate the various permitting steps and ensure adequate
environmental review of proposed projects or actions. Figure 1 on the following page illustrates the
overall SEQR process. A Highway Work Permit will not be issued until the SEQR process is
completed but, because NYSDOT may ask for modifications to the proposed access, NYSDOT
should be included early in the process (Step 3 — Coordinate Review). This eatly review will help
avoid making changes to access that could affect on-site circulation, parking, and possibly the layout
and location of buildings and other structures.

Highway Work Permits

Applicants for curb cuts must complete PERM 33 — Highway Work Permit Application for Non-
Utility Work. Applicants for residential projects must also fill out the Residential Driveway Form to
supplement PERM 33. Both permits are available in the appendix to this section.

NYSDOT Access Management Policies

As outlined above in the Warren County section, the NYSDOT Policy and Standards provide
guidelines supporting access management techniques including standards for driveway spacing, limits
on the number of access points generally to one, limits on median openings on divided highways,
and allowances for driveway channelization, as beneficial. In addition, the document states that if a

property fronts both a State highway and another roadway, NYSDOT may require access onto the
secondary roadway only.
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Figure 1: Map of SEQR Process"
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1 Source: http:

www.dec.state.ny.us/website/dcs/seqr/1seqrmap.html
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APPENDIX

Highway Work Permit Applications






